
Access Arrangement for Public Examinations 
 
Wilsthorpe School has to comply with these regulations and below is a summary of what is required 
currently and how Wilsthorpe School administers the process. 
 
Access Arrangements are modifications made in Public Examinations and assessments taken under 
controlled conditions for pupils with evidence of a defined need. They allow pupils with a defined 
need to fully display their skills, knowledge and understanding in Public Examinations. There are 
various Access Arrangements and pupils may be granted one or more of these depending on their 
needs with evidence supporting this following the guidance and regulations laid down by 
examination boards and the Joint Council for Qualifications (JCQ). 
 
The school takes into account any information received from previous schools and also conducts its 
own tests to establish which pupils may need access arrangements for examinations. Access 
arrangements are reviewed annually and if a pupil receives help in any one year it does not 
automatically mean they will receive the same help in later years. 
 
Key Stage 3 
On entry to the school in Year 7 all pupils are tested for Reading and Spelling. These initial test 
results are used to identify pupils who may need additional support.   If required, support or 
intervention will then be put in place and monitored. This history will be recorded and noted as the 
pupil’s normal way of working.  
 
Throughout Key Stage 3, staff who have any concerns about a pupil who may need access 
arrangements should liaise with the Inclusion department. Wherever possible, they should provide 
evidence of need. In addition, the SENCO will ascertain whether any diagnostic testing needs to be 
administered to determine any specific or additional needs. 
 
In addition, the School is required to compile an Evidence of Need File that clearly demonstrates the 
need for extra time on a regular basis in lessons as well as in timed tests. The regulations do explain 
that if evidence is not found to support the application, the Examinations Officer will not be able to 
award extra time or other support in an examination. 
 
The Evidence of Need file will contain a selection of school exams from Year 8 onwards, with extra 
time shown in green writing. In addition pupils are asked to find two pieces of work each year from 
normal lessons that demonstrate their need for extra time. The Inclusion department will assist 
pupils to gather the required evidence. 
 
This will determine what, if any, arrangements are needed for the examination. Permission will only 
be granted where arrangements: 
 
• are the pupil’s normal way of working; 
• meet the conditions set out by the examination boards and JCQ; 
• are backed by evidence which shows that the arrangements demonstrate a significant 
improvement in performance. 
 
Key Stage 4 
By this stage a history of need will have been established. If new concerns are raised, the same 
process will be followed as for KS3. The school will then make a decision if testing for Access 
Arrangements is required. Any new pupil to the school must follow the same procedures as for KS5 
(see below). 



 
Key Stage 5 
New pupils transferring to Wilsthorpe School 6th Form from another school who have previously 
been given Access Arrangements must present the following evidence: 
 
• Test data. 
• Supporting evidence of need and provision from their previous school. 
• A copy of Access Arrangements online ‘Application Approved’ (Form 8). 
 
It is the responsibility of the pupil/parent (carer) to obtain these documents on transfer and to 
present them to the Exam Assessor (Miss Starling) or SENCO, no later than the end of September on 
entry to the school. 
 
(Pupils continuing their education at the school from Key Stage 4 will have an existing evidence of 
history of need and the pupil’s normal way of working will reflect their agreed Access 
Arrangements). 
 
When Access Arrangements for Public Examinations are Granted: 
Pupils granted Access Arrangements will be given guidelines on how to use them and parents are 
informed by letter. 
 
The pupil is responsible for using their Access Arrangements correctly during controlled assessments 
and examinations. 
 
Other Considerations: 
Those pupils with an Education, Health Care Plan will automatically be considered for possible access 
arrangements (following the rules and guidance set out by JCQ). 
 
Independent Reports (e.g. those commissioned by parents through private arrangement) cannot be 
considered in isolation but will be looked at by the school. Access Arrangements however, can only 
be considered alongside school data, history of need and the pupil’s normal way of working, which 
must be demonstrated over a significant period of time. 
 
Regulations have changed in the last few years, and a diagnosis of dyslexia is no longer sufficient to 
allow a candidate extra time. The Awarding Bodies now require ‘evidence of need in the normal 

working arrangements’, i.e. the candidate uses extra time in class and for tests and internal 
exams. 
 
Reports from Primary Schools are not eligible as evidence for exam Access Arrangements in 
a secondary school setting. 
 
There are time restraints for some Access Arrangements which will be reviewed as 
appropriate. 
 
Medical emergencies do occur and will be treated urgently as to whether Access 
Arrangements are required for exams. 


